CHILD SAFETY CODE OF CONDUCT
SUhY) Aadlad & gled) a0 g8 45 gaa
Al Kamal Arabic School
E*ﬂ\ JLASS‘ ;\A.MJAA

This Code of Conduct outlines appropriate standards of behaviour by adults towards
children.
LY elad ¢ sl L a il o Gany ) Asdiall & gLl e o2 @bl 2o 8 45 500 rua 58

The Code of Conduct aims to protect children and reduce opportunities for abuse or
harm. It also helps staff and volunteers by guiding how to best support children and
avoid or better manage difficult situations. This Code of Conduct applies to all people
involved in Al Kamal Arabic School's activities, including principals, teachers, coaches,
officials, volunteers and parents.
YA (e e ghaiall g cpils sl 2l LS (63 i el (a 5d Julii g JWada¥) dilea ) <l slud) ae ) 68 45 gan Caags
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Al Kamal Arabic School has zero tolerance for child abuse.
(JelY) dlebes oluf ae llas praliill aie dlpes A yall JLaS) G jaa i

Responsibilities of School Staff
A jaal) alls il g e

Staff must: (uibisal Jo
e Ensure they are clear about their roles and responsibilities regarding child safety.
Where they are unsure, they must seek guidance from School Authorities.
Al agile any xSl axe Jla s JakY) Aadly Ailxiall agil 55 s at )l 53l & g5 (e 2SI
. Ayl 3500 e alE Y
e Always adhere to Al Kamal Arabic School ‘s Child Safe Policy and always uphold
the Statement of Commitment to Child Safety and Al Kamal Arabic School‘s
philosophy.
Adld g JulaY) daday al Y1l closatll g 4 yall Juasll A jaa 3 JERY) Al Al Wils ol 330V
R RIW|
e Observe safe child standards and expectations for appropriate behaviour towards
and in the company of children as laid out in this Code of Conduct.
d e s LS addsa s e g JUlY) olad calial) o glull e 555 JUlY) Al ey ol S0
IEEPEATIAN
e Maintain a safe environment for all children.
. JibaY) apead didl Ay e Llasl)
e Take all reasonable steps to protect children from abuse.
Bl (e JUlaY) dlead A saall il gladd) ayan SaS)
e Ensure they are aware of their obligations to report suspected abuse immediately
and to call the police on 000 if there is an immediate concern for a child's
safety.
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ikl Ak e g5 sla i S 13 000
Ensure they are aware of the indicators when a child may be at risk of harm or
significant harm.
sl Hhaall (630 W jra 58y 38 Jaball o e Ja5 i) ol pially ag yea (ge aSU
Positively represent community language schools.
Alan) 5 ) s Apadinall Rl (lae Ji
Treat students and families in the school community with respect, both within the
school environment and outside the school environment as part of normal social
and community activities.
el s A aall Jala ol il aa pul 5 GOl dlales
Listen and respond to the views and concerns of students, particularly if they are
telling you that they or another child has been abused or that they are worried
about their safety/the safety of another child.
Ll i)y Ol Caglaas el )1 ) g L)
Promote the cultural safety, participation, and empowerment of Aboriginal and
Torres Strait Islander students.
Lo Game 0 ISy pbeal) QS QU (S AS e 5 G Aadldl 3y e
Promote the cultural safety, participation and empowerment of students with
culturally and/or linguistically diverse backgrounds.
Ae e 4y gal 5 A4S Cldla e Q) S 5 AS e 5 AN ALy a3
Promote the safety, participation, and empowerment of students with a disability.
ALY (550 OMall (S5 AS jliia g AaDl Gl
Report any identified risks to the Child Safety Officer and school authorities as
soon as practicable
L OSae iy Bl 8 A jaall B la) 5 JUlaY) Aadls J e A Liaas o Hhlas gl e g30Y)
o respecting and complying with the law
4 8l 3V g sl ol yial
o not exploiting their position for an inappropriate personal or financial benefit
Laulie e Al ol dpadd dedia Gaiad) Cuaidl JMlaiul axe
o ensuring their personal or financial interests do not interfere with the
performance of their duties
aeilan) 5 elal e ALl dpas sl Allad) 5l s o
o acting with discretion and maintaining confidentiality in all communications
concerning their professional teaching responsibilities
ol 3 digall agilal g pusas dalatiall VLAY paan (8 4 pud) o Jalial) 5 deSay (o sl
o being aware of the potentially severe impact that any demonstration of
intolerance or prejudice could have on the safety and well-being of children,
their standing as a teacher or the profession as a whole
alaaS agiil€a e 5 o JilaYl ol 5 Dl o a3 sl caand jalae Y Jainal jphaal) );smgg;)xl
JSS gl e
Ensure all relevant checks are up to date (i.e. Working with Children Check VIT
etc.)

(Wt s comalaall Jinast (JARY) e Jarl) pand Jia) Laa 4 sllaall Gl sadll asan of (30 25U
Observe all the rules and policies of the school, including those specified in the
constitution and any others determined by the School Management Committee or
the membership of the organisation.
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e If child abuse is suspected, ensure as quickly as possible that the student/s is
safe and protected from harm.
On Ospana s O sial /RN o e (San g g s SSEN Cany (il Alabas el olilY) Jla 3
_dhy\
e Encourage children and young people to express themselves and their opinions.
2l gl oo i) e Ll JlY) aaads
e Listen and respond to the views and concerns of children.
Led LlaiaV 5 agd slaa s JULY) ¢l 1 ) g laia)
e Report any allegations of child abuse to the School Leadership and delegated
Child Safety Officer.
(o siall JERY) 2Dl J g sue 5 A paall 5 l0) ) JUlaY) dlelae 3eluly et Cileled) sl e ¢ 3LY)
e Report any allegation of abuse to the appropriate authority, e.g. Department of
Health and Human Services, Victoria Police, DET, CCYP
(5 Ada 58 5 Alun) clenall s dauall 5 ) 3 s Jie daaiaall dgal) ) sl eled) @l e ¢ 3Ly
(CCYP).luill 5 JilaY) dpuasiag « (DET) pubeill 50 355
e Support the safety, participation, well-being and empowerment of children.
peaSai 5 gl ) g ag® Jlia s JalaYl dadls e
e Inform children and young people if physical contact is required for any purpose
and ask them if they are comfortable with this interaction.
b s e S 5 gl s bl g s (5 (gaun Jual 55 ) dalal) Jla 6 Gl g JakaY) 0
REINRENEEN B
e Treat students and parents in the school community with respect, both within and
outside the school environment.
Leaola sl Gusaall Aol A o) sas cal ialy A paall aaine (A 5aY) el 5 Ol Alalaa
e Treat all who enter the school with courtesy, respect and consideration, act on
complaints and provide services to the best of their ability.
Sy Lo Juaily laaall anai g (5 gl e Jalaill g ¢ paai g al yin) o 480D G aall J33 (e aens Alilae
e Attend child safeguarding training.
kY el g Alea iy i gaas

e Follow any grievance procedures set down by the School Management
Committee to try to resolve any conflicts with staff, students and parents.
sl i il gall ae e 35 gl da A slaad A paall 313 daad Lasass 1) (s Sl Cilel ) g L)
D3aY) el
e Declare any conflicts of interest with children, young people and their families.
Aol il o JalY) s mlladll b ol f e 2Lt

Teachers must comply with the requirements of:

=l AN Gaalaal) o g

e mandatory reporting and other reporting obligations
gLV a5 (e L e 5 (al Y &30 il

e the principle of negligence, which includes the duty of care
e Ll s ey 5315 (Jlaay) o

e laws preventing discrimination, harassment and vilification
BelYl s (iyaill s Saatl) aia ) il il

e protection of privacy

e occupational health and safety
Ligall D) 5 dniall
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Teacher registration. Teachers should be aware of:
= A e G salaall S O i L Opalrall Jidd

e safe child standards
JukY) LS julas
e reportable conduct
e &30Y) o L.,Sm & Ll
e any other relevant legislation, policies or regulations that pertain to the role of a
teacher in child safety and well-being.
agdld s JbY) Aadlu B alaall 52 dlia i3 (s Al il 5 o cilalis o ey,

Staff must not:
1Ol gall o ada)
e Exhibit harmful behaviour, including abusive behaviour toward or in the presence
of children and young people.
by pany o latll s JELY slas o panal) S plud) I Lay ¢l ol lela)
e Use physical force, e.g. smacking or hitting, for any form of discipline.
TN S PO [ UV ) P FEWEN [ 31 [P RES
e Engage in rough physical games.
e Lawa Gl 3 A jLaall
e Communicate with a child through personal or private networks (including online,
text messaging, gaming, and email).
2l s el cpaill Jil ) e Y1 il b Lay) Aald o) Apadd Jilay e Jib ge daal sl
(oY)
e Seek contact with children and young people outside of school programs.
Al el oz A ) i QLY ae Juaal sl el
e Take Photographs or videos without appropriate clearance from the principal (i.e.
for a school-related activity and never for personal use) and consent of the child
and the permission of their parents.
RIS a5 a8 Ay il 2 Y) el (e Apailin 438 ga o Jganll (50 s adalia i ) gea Lol
Al y 3 5 Jakal) A8) ga g ()
e Take photos or videos of a child on a personal device and for personal use.
andll aladinM y add e aladiuly Jill o abilie 5 ) s Ll
e Request that a child keep secrets from other adults, children or their parents.
agally o JWlY) o cp oA cudldl e ) el Balaa ) Jakall el
e Discriminate against any child because of disability, age, gender identity, race,
culture, sexual orientation, religion or ethnicity.
S Ol sl i) an gl S GAHEN S 5 pal) ol Ay paiad) sl 5 jead) Sl B Y Can ik ol A all
ol Jal)
e Develop any 'special’ relationships with children that could be seen as favouritism
(for example, the offering of gifts or special treatment for specific children).
(0o JUkY daals Aleles i Lhaa 485 Jie) Juali Ll o agdl 8 JibY) pe duala clidle 55
e Exhibit behaviours with children which may be construed as unnecessarily
physical (for example, inappropriate sitting on laps. Sitting on laps may be
appropriate sometimes, for instance, while reading a storybook to a small child in
an open plan area).
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e Put children at risk of abuse (for example, by locking doors).
(e Y1 (M2 Jie) 3ell) yladd (ALY oy a5
e Ignore or disregard any concerns, suspicions or disclosures of child abuse or
harm.
63U aguim o sl JlakY) Allas Beluly (3l claliad) o @l S5 4l Caglae ol Jlaa) 5l dalas
e Do things of a personal nature that a child can do for themselves, such as
toileting or changing clothes.
Sl ains gl alaadl alasind Jie iy Ly all) Jilall (Sa dpad s 5y oLl
e Engage in open discussions of a mature or adult nature in the presence of
children (for example, personal social activities).
(Araaill Lelaa) AaisY) Jia) JUlY) el caulia e ol il aolde <l dle LBl & 53l
e Use inappropriate language in the presence of children.
JUlaY) ) sany dulia e A3l aladind
e Seek to use children in any way to meet the needs of adults.
Ol clalad Al J<G gl JulaY) alasiul 4 glas
e Express personal views on culture, race or sexuality in the presence of children.
JlaY) alal (uial) ol 3l ol Z8EN Jsa dpadli o) ) o il
e Have contact with a child or their family outside of the school without the Child
Safety Officer's knowledge and consent (for example, no babysitting) — accidental
contact, such as seeing people in the street, is appropriate).
Al s plil) axe Jia) JULYT &adls J 5 5use 48] ga 5 ale (53 A paall ) 7 s 48 yud 5l Jila e Jual 5
Y st | 3al g LN & oAl Jie am yall Jasl i) a2 g — (JlalaY)
e Have any online contact with a child or their family (unless necessary, for
example, providing families with e-newsletters).
(D A jlal <l 5 ) Jia sy 5 puall die W) 4 pul ) Jika g i J5Y) e Joal 53 g
e |gnore or disregard any suspected or disclosed child abuse.
UL Aldlra selul e Zluad) ol oliidl gl Jlaa) 5 Jalas
e Discuss confidential issues of the school with people outside the organisation.
s sall A (sl ae A jaall ads A ju Wil AL
e Take illegal drugs or consume alcohol when on duty or on School premises.
Lyl 380 e Jals sl Jaad) ol O galll ol of 4 ldl) e ) sl alas
e Harass in any form students, other staff or parents of the school.
JEEY (e IS5 sy )W) Ll 51 AW il sal) 5f Ul diilias

School Principals and Child Safe Officers must:
sJUkY) bl (A gipa g Cp el Ao iy
Take a preventative, proactive and participatory approach to child safety.
JUlaY) Aadl Jlae 3 S5 Al 5 S5 el g
e Value and empower children to participate in decisions that affect their lives.
petbes o i ) eyl a8 AS Ll JulY) Sa5 5 s
e Foster a culture of openness that supports all persons to disclose risks of harm to
the safety of children.
JUlY) A 033 Hhlae (e Zladll b meall ao i ) AUEY] A ) a5
e Respect diversity in cultures and child-rearing practices while keeping child safety
paramount.
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Provide written guidance on appropriate conduct and behaviour towards children.
JlLY) slad Gusaliall o il g & L) J s 40 90 Clals ) b 63
Engage only the most suitable people to work with children and have high-quality
staff and volunteer supervision and professional development.
O shiall s il sall 53 sadl e g skt s <ol 8] (laca s JihY) aa Jeall Jai sl (alas) sl
Ensure children know who to talk with if they are worried or are feeling unsafe
and that they are comfortable and encouraged to raise such concerns.
23 G il e agmnly () pae ol Gl aa s tie 4] sl agiSey Gy JLY 4y (uaa
i lal)
Report suspected abuse, neglect or mistreatment promptly to the appropriate
authorities.
Lainall clgall ) dlalea ¢ g ol Jlaa) ol 3ol oLl gl e g )8l ¢ 3LY)
Share information appropriately and lawfully with other organisations where the
safety and wellbeing of children are at risk.
shall din jee JULY) old 5 dadl ()55 Ladie 5 AN Cilgall a5l 5 anlia J3y il slaall 4S jlia
Value the input of and communicate regularly with families and carers.
Aty agae daal il 5 dle )l adia g a1 o))l i
Act as role models, modelling compliance and championing child safety across
school activities.
Aol ddadsl auas 8 JulaY) Aadls 3y 35 o) SIV) JMA (g s (sing Z3S Jaal)
Ensure that all staff:
Cnila sall an o (g 2SN
o are clear about their roles and responsibilities regarding child safeguarding
and child protection.
JhY) dlens Aalaiall agill g gesa s ot ) 3l oLy () saaal 5
o are required to observe child safe standards and expectations for
appropriate behaviour towards and in the company of children.
ausliall @ gl) a5 5 JUlaY) dadls yalray ol FIVL () 5 3l
o take all reasonable steps to protect children from abuse.
BeluY) (pe JULY) djlead Al iaal) < hadl) mpen () 534%
o are aware of their obligations to report suspected abuse immediately.
Bl oliidl gl e (g sil) E Y 3 aganl 50 Al 2 e
o are aware of the indicators when a child may be at risk of harm or
significant harm.
3 W yra 58y 38 Jaball o e Ja ) <l pdisady 3 0 e
Provide and attend training and development for all staff in recognising and
reporting abuse and harm.
e 3405 el e Copmill Jsm (il sall wand iy 535 5 gumns yi 5
Ensure appropriate policies and procedures are in place to protect children and
young people from abuse.
el Cpe el JakY) dlead Auidia el ja) s b 3 a5 laa
Provide easily understandable and accessible reporting procedures.
el dalic g agdll Algu s danal 5 & 30 el a) 55
Ensure that any allegations of child abuse are reported to the appropriate
authorities, i.e. the Police, Child Protection, DET, CCYP.
5005 eJilal) Alas da )l Jie daital) cilgal) ) JElY) dldbas seluls Cleled) gl e §30Y) glaa
Gl g JElaY daa gha s caulall
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Meet all obligations under the Reportable Conduct Scheme.
aie §LY) Canl gl @l slall b Cpaca clbiall auany o Y
Ensure that any allegations of child abuse are reported to the CLV Child Safe
Officer.
CLV & JabY) Al Jssme ) JulY) dlalra seluly cileled) f e £30Y1 laa
If an allegation of child abuse is made, ensure that the child(ren) is safe as
quickly as possible.
JUlaYI/Jakal) Aadl (e (San 5 g puly aSU Cany ik Alalra Beluly sle ) 25a s Jla b
Ensure all staff access to relevant acts, regulations, standards and other
resources to fulfil their obligations.
paln) 5 o8 sl A 33N 0 ) sall 5 baall 5 il W1 5 ol sl () (il sall ppens Jpna s o
Treat all school stakeholders with respect.
A ials A yaall Gl aves Alalrs
Promote the cultural safety, participation and empowerment of Aboriginal and
Torres Strait Islander children (for example, by never questioning an Aboriginal
child's self-identification).
& Al s Jie) a5 e s G ulaa¥) SIS Jlill S 5 A8 a5 4AEN Al 3y e
(ALl Jakll 4y 58
Promote the cultural safety, participation and empowerment of children from
culturally and linguistically diverse backgrounds (for example, by having a zero-
tolerance approach to discrimination).
pae Al £ L) JIA (e) Ao gt Ay sl s Al LA e JEY (S5 AS jliia s AN LDl 3y a3
(Ol o gealudl
Promote the safety, participation and empowerment of children with a disability
(for example, by having a zero tolerance of discrimination).
(Ol ae zalasil) aae JDA (0) BB Y (553 JUilaY) (Sl 5 AS Hliia 5 AaDlas 3y 325
Encourage all children to 'have a say and participate in all relevant School
activities where possible, especially on important issues.
(OSaY) 58 Alall ¢l A yaall Ak pren 8 A Liall 5 agdl T oo Lpnill o JAhY) auan s
dagall Llail) b dals
Ensure as far as practicable that adults are not left alone with a child.
Jib aa 03 jies {5l ol pae (SaYI 53 (o
Engage in regular performance reviews regarding child safe practices and
culture.
Jlada¥) Aadlus 28E 5 il jlaay (olathy Lad 610 4 93 e ja 512
Meet with staff and volunteers regularly to discuss overarching matters related to
child safeguarding and the implementation of child safeguarding policy; and
LoDl il 34855 5 JElY dlany dileiall dalall ) 501 A2Blial Cpe shaiiall 5 Cpila sall po aldiily ¢ LainY)
Jlalayl
Meet with staff on an urgent basis to support and guide decision-making in the
event of suspected child abuse or breach of the child safe policy or code of
conduct.
s Qe Alalae Beluly LIV Jla (A ) Ma3l 4 535 acdd dale IS (il sall e g laia)
S slad) 4 gaa 5 Jlaka¥) Al dland (3 A Egaa
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Code of Conduct Breaches
& gled) 45 gaa ilillag
Definition
iy
A breach is any action or inaction by any school member to whom this code of conduct
applies that fails to comply with the guidelines above.
PR PP PN YT S o1 M- WO [ SVESTSp g F- PR VO S 2 % R ORI - 1 B
odef sy KAl culala YL

Processes to manage a breach of the Code of Conduct
& gload) 4 gaa Adllia pa Jalaill i) s
Breaches will be handled in a fair, unbiased and supportive manner. The following will
occur:
fob Lo s Aaclag 3 jinia e g Alile A8 Hhy Glallaall ae Jalail) o

e All people concerned will be advised of the process.
el ¥l Ainall Cal Y auan &30 s

e All people concerned will be able to provide their version of events.
Caa B agiy) 5 ) ali (e Aginall il LY mpen (Sains

e The details of the breach, including the versions of all parties and the outcome,
will be recorded.
Al 5 il R mpen il 5 @l 8 Ly AalA Jualil (35 55 Hias

e Matters discussed in the breach will be kept confidential; and
Lo cadi ) ) g e &y Slo liad) S

e An appropriate outcome will be decided.
Aol ol caulidl ) Al MAS) K

Suitable outcomes for breaches
Cililliall dpulial) gilidl)
Depending on the nature of the breach, outcomes may include:
o e i) Jadi 38 Adla dada e 13laic)
e Providing closer supervision.
g sl ol yd) s
e Further education and training.
(bl X5 adei
e Mediating between those involved in the incident (where appropriate);
(sLaBY) 2ic ) Caslall & dyinall Cal k) (p dass g3l
e Disciplinary procedures if necessary.
Jalal) vie dnals Gile) ja) A
e Termination of employment or engagement with the school.
Lyl ge A8l 1 Janll Ll
e Reporting allegations, disclosures and concerns to authorities.
daidal clgal) ) Gaglaall §f claliaiy) S clele ) ge ¢ 30Y)
e Reviewing current policies and procedures and developing new policies and

procedures.
s Clel ja) g bl gt g Zallall Cle) oY)y clubuad) Axal ja
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Relevant Legislation and standards include:
fob e Alial) @l julaall g clay p&il) Jads
e Charter of Human Rights and Responsibilities Act 2006 (Vic)
(Lo558) 2006 alad s gasall 5 st (8 i Glie (538
e Child Safe Standards (Vic)
(L siS) JUlY) Adls julas
e Children, Youth and Families Act 2005 (Vic)
(LosiS8) 2005 plal sl s ol s JlaY1 ¢ 8
e Child Wellbeing and Safety Act 2005 (Vic)
(L 5iS8) 2005 alad JibY) Dl 5 oli ) () 518
e Disability Discrimination Act 1992 (Cth)
(S5 5S) 1992 alad ABleY) (553 2 Huaill ()58
e Education and Care Services National Law Act 2010: Sections 166, 167, 174
17451675166 354l 12010 alad ik sl dle Hll g asdedll clana () 538
e Education and Care Services National Regulations 2011: Regulations 155, 156,
157,175
175515751565 155 15 :2011 alal duida ) dyle Hll 5 andeill Ciledd =) 1
e Equal Opportunity Act 2010 (Vic)
(LsiS8) 2010 plad L il 58lSS () 53l
e Fair Work Act 2009 (Cth)
(&l 52 5S1) 2009 plad aladl Jeall ) 538
e Fair Work Regulations 2009 (Cth)
(5 sSl) 2009 plad daladl Jeall =00 1
e National Quality Standard, Quality Area 4: Staffing Arrangements
b il s ) Jlaall asall ila ) el
e Occupational Health and Safety Act 2004
2004 alad digall Ladlaall g Al (i
e Occupational Health and Safety Regulations 2007
2007 alad digall dadluadl 5 Al i) )
e Racial Discrimination Act 1975
1975 plad (s painll juaill (58
e Racial and Religious Tolerance Act 2001 (Vic)
(Lo 5S8) 2007 plald (Gl 5 (B jall malil () 58
e Sex Discrimination Act 1984 (Cth)
(S 520 5SU) 1984 alad Guindl Gl e el (518
e Victorian Institute of Teaching: The Victorian Teaching Profession Code of
Conduct
L siSa (8 G i) digad @ gl ae ) 8 45 500 1) 5358 (8 )il 2gra
e Victorian Institute of Teaching: The Victorian Teaching Profession Code of
Ethics
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By observing these standards, you acknowledge your responsibility to immediately
report any breach of this code to Al Kamal Arabic School, Nesreen Achkar on 0497
007 907.
Tl s j30 M 45 gall 03] Allae (51 o (g 58l) & DY) (3 il 5 ey 85 Glild ¢ laall 36 o) V) UDA (e
BV e R (e oy sl
0497 007 907

This Code of Conduct will be reviewed by Nizar Ashkar annually.
DRl 155 8 G s o2a ol ghuall 4 530 Aan) e s

| have read this Code of Conduct and agree to abide by it.
Loz o) 3V e (380 51 5 o2a ol gludl 45 e il 8

Name of Staff/Volunteer:
& shiall/Cals sl aus

Signature of Staff/Volunteer:
g shildl/Cals sl 28 55

Role:
Aglh 4l

Date:

Name of Principal: Nizar Ashkar
) sl

Signature of Principal:

Child Safety Code of Conduct Page | 10

Last Updated: 19 June 2024



